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Erasmus+

NMOOAHHA SAABKU: OCHOBHI KPOKW

YBaXXHO npoyuTanTe OrorfolleHHs BIOMNOBIOHONO KOHKypcy Epasmyc+
(Call for proposals) Ta IHcTpykuil (Programme Guide).

3apeecTpyntecb B eneKTpoHHin 6asi €sponencbkoro Cotosy (ECAS -
European Commission Authentication Service account /
|lopeHTndiKauinHoi cnyxon €sponencebkol Komicir).

OpraHi3auisi-3asiBHUK Ta BCI opraHisauii-napTHepu NOBWHHI
3apeectpyBatuca Ha [loptani ydacHukis (Participant Portal) Ta
otpumaTun PIC Participant Identification Code / loaeHTuikauinHmn ko
opraHisauii-y4HacHuka.

Tenep MOXHa npautoBaTM Hapg 3aroOBHIOBAHHAM €eJIeKTPOHHOI doopMU
(eForm).
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Call for proposals Ta KepiBHMLTBO A0 nporpamu
(Erasmus+ Programme Guide)

YBaXHO npoyntanTte OrofIOLLIEHHH BIONOBIAHOIO
KOHKypcy Epasmyc+ (Call for proposals) i KepiBHuutBO
no nporpamu (Erasmus+ Programme Guide):

https://erasmus-plus.ec.europa.eu/erasmus-programme-
guide

D Erasmus+ Programme Guide 2024 (Version 1)

24 languages ¥
Document date: 28.11.2023You can also navigate and search the Programme Guide in web (html) format

File available in 24 languages



https://erasmus-plus.ec.europa.eu/erasmus-programme-guide
https://erasmus-plus.ec.europa.eu/erasmus-programme-guide
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LLlo Take «Participant Portal»?

€nuHa BebO-nnatdgopmMa ana npoekKTiB, Wo piHaHCYTbLCA
EBponencbkoro Komiciero (Erasmus+, HORIZON 2020, Creative
Europe Ta iHLWi).

_ . O
Biaokprae MOXXnMBOCTI: O—
nogaBaTu NPOEKTHI 3as1BKMU; i@

HOWTO WHAT'S NEw>

PARTICIPATE

3

INFORMATION ORK AS AN
AND SUPPORT w EXPERT

cTaBaTu napTHepamm NPOEKTIB;
LyKaTU goiHaHCYBaHH4;
3aBaHTaXyBaTW OOKYMEHTU NpO
opraHi3auito ana nigTBepaXeHHs
IT opiLiHOro craTycy,

LUYKaTWN NapTHEPIB;

nocnyru nigatpumkn (FAQS);
ynpaBndaT NpPoOeKTaMuy NPOTArOM XUTTEBOIO LIKKITY.
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KPOK 1

3apeecmpyumechk 8 eJIeKMPOHHIlU 6a3i
€eponelicbko20 Coro3y (a0OmMiHicmpamop)

[1na uboro yci 3agBHUKN | NAPTHEPU MOBUHHI MaTU paxyHOK
ECAS - European Commission Authentication Service
account / lgeHTndikauinHoi cnyxbun €sponencokol Komicil.

LUlo6 cTBOPUTM TaKUM paxyHOK, Mependitb Ha canT
|peHTUdikaudinHol cnyxou €BpPONEnCbKOol Komici:
https.//webgate.ec.europa.eu/cas/eim/external/reqister.cqi
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https://webgate.ec.europa.eu/cas/eim/external/register.cgi
https://webgate.ec.europa.eu/cas/eim/external/register.cgi

EU Login

One accouni, many EU services
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Create an account

Help for external users

First name

Last name

E-maail

Confirm e-mail

E-mail language

English (en)

Enter the code

Wihars i

ECAS?

o

English (en)

Create an account
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KPOK 2 Cb

3assBHUKWN Ta BCi nNapTHEpU NMOBUHHI 3apeeECTPpyBaTUCs
Ha [lloprani y4dacHukiB (Participant Portal) 7a
orpuMmaru_ PIC — Participant Identification Code /

IneHTupikaLinHMN Kog Y4aCHUKA.

Participant Portal: https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to-
participate/participant-reqgister

PIC noTpibeH, wWo6 3aBaHTaXwWTun ansikauinHy dopmMmy,
AOAAaBATU OpraHizauio-3adBHMKA Ta oOpradHisauii-napTHepuy,
a TakKoX Hagani PIC 3'9BnaTuMeTbCs Ha  KOXHIN
anniKaU‘iVIHiﬁ q)OpMi' With the support of the

Erasmus+ Programme
of the European Union
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BaxnnBo, wob0 ogHa opraHizauia (yHiBepcuTeT, acouiauida
ToWwo) mMana oguH PIC, akuin BUKOPUCTOBYBATUMETLCA [AOS1S
YCiX eNneKTPOoHHUX annikauinHnx popm npoektie €C. MoxnmBeo,
Baw yHiBepcuteT BXe oTpuman PIC. Toai, Bu moxeTte ogpasy
3aBaHTaXUTWN €NEKTPOHHY popMy | noYaTu 3anoBHIOBATHU 1.

MNMepeBipTe 4n € Balwua opraHisauia B 6asi Ta mae PIC:

https://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/how-to-
participate/participant-register-search

Baxnuso! PIC Tinbkn ans opraxisauii (He nigpo3aainis/dinin/dakyneTeTiB)
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ommission> Research & Innovation= Participant Portal> Home

HOME  FUNDING OPPORTUNITIES  HOW TO PARTICIPATE = EXPERTS = SuppoRT -  |Search PP Q|
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Horizon - unding

fram 1/1/2014

MNon-registered users

s search for funding ubmit your proposal
» read the H2020 Online Manual & download the = sign the grant

legal documents » manage your project throughout its lifecycle

« check if an organisation is already registered » register as expert advising the Commission

« contact cur support services or check our FAGs
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European Commission > Research & Innovation > Participant Portal > Home

VIS HOME ~ FUNDING OPPORTUNITIES  HOW TO PARTICIPATE  EXPERTS  SUPPORT » Search PR m

My Organisation(s) _
My Proposal(s)

My Project(s)

My Motification(s)
My Formal Motification(s)
My Expert Area On this site you can find and 5™ w projects under the following EU

« 2014-2020 Horizon 2020 - research fvation framework programme

= 2007-2013 7th research framework programme (FP7) and Competitiveness 8
= Research Fund for Coal & Steel, COSME, 3rd Health Programme, Consumer Pros

Non-registered users Registered users

« search for funding submit your proposa

s read the H2020 Online Manual & download the

sign the grant

legal documents manage your project

« check if an organisation is already registered register as expert ad

« contact our support services or check our FAQs



My Registered Organisations

veceno (RN (B oS, o [ rganisaton (BB viey (W Oronisaton (fY Contact
Show 10 v entries Search
LEGAL NAME - PIC VAT STATUS ACTION
No data available in table
Showing 0 to 0 of 0 entries «— PREVIOUS NEXT —

Do you want to continue the registration of your organisation to receive a PIC?

If you started the registration of your organisation in the Commission register some time ago, but did not finalise it - your
organisation has not received a PIC number yet - you will not be able to see it above in the section My Organisations.
Please continue its registration by clicking on the button that leads you to the registration tool. You may check the
information that will be necessary for the registration in the user manual.

CONTINUE REGISTRATION

S, With the support of the
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ks of the European Union

KPOK 4




Identification Organisation Contact
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Summary Success

# Welcome to the Beneficiary's Reg

The Registration Wizard will guide you through the process of registration.

+" Please keep the basic legal information +" The registration process normally takes
(Registration extract, VAT data) of the about 5-10 minutes to complete. The system
organisation at hand so you can fill in the will automatically save the information provided
forms quickly and correctly. during registration in case you want to exit the

wizard. Your data will be restored the next
time you will access the Beneficiary's Register.

ster

«" At the end, it will assign and display the
PIC (Participant Identification Code) of your
organisation.
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European Commission> Research & Innovation> Participant Portal= Beneficiary Register

Welcome Identification Organisation Contact Summary Success

Identification

Flease fill in some preliminary information about your organisation required to check if this organisation has already been registered, as well as to identify
any existing PIC numbers of similar organisations that could potentially maich your request.

Legal name * (3 )

egal name

Establishment/Registration country * it A %

Registration number

| Py o e
Hegistration numoer

VAT number*

e
e
e

I WAT number not applicable
o : A

T £

Website

T
=]
[=]
C

I

Id be www. h omepage. comain - for example, www mycompany.ci
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Welcome Identification Contact Ssummary Success

Organisation

Fill in the information related to the organisation you want to register, as stated in your official documents (registration act/statute, VAT extract, etc)

Legal name and status

Legal name * e University of Happiness

Describe the legal status of your organisation by selecting the appropriate options
Legal status 2 a natural person ® a legal person
2 non-profit ® for profit

® private entity © public body

eeee

I NGO
Registration data
Establishment/Registration country * (1 ] Ukraine (UA) v
Registration number (1 ]
Registration date (1 ] Registration date dd-MALyyyy =
Registration authority (3 ]

Legal form * 2 S Z
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Legal form —-Select one— M

VAT number *

# VAT number not applicable

Qe QC QO

Nace code —Select one— v
Business name

Official language * _Select one— v
Legal Address

Enter the official registered address of the beneficiary

Region/county o —Select one-— v
Street name and number * (1 ]

P.0. Box (1 ]

Postal code (1 ]

City * (i}

Main phone * o Expected format: +CCCNNNNNNNANANNNNBBEBE

Fax i ] Expected format +CCCNNNNNNANNNIANAXBBBBR

Secondary phone i ] Expected format: +CCCNMNNNNANAMNNMNAXSBEE8

Website e The format showl/d be waww homepage.domain - for example, WAW mMycompany




European Commission> Research & Innovation> Participant Portal> Beneficiary Register

Identification Organisation

Contact information

Until the LEAR of the organisation has not been validated, the Commission will use this information to contact you and send automatic e-mail notifications

about the actions to do. You have the so-called Self-RHegistrant role on the Participant Portal.

KPOK 7

IS the contact person?
Title

Position

Department

Professional e-malll

Gender

First name, Last name

Address, Main phone

Summary

Success

With the support of the
Erasmus+ Programme
of the European Union
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Welcome Identification Organisation Contact success

All required information has been provided. The Registration process is almost completed. Before submitting your data to the system, please take a minute to review the information.

Organisation Organisation # Edit
il Legal name and status
ik Legal name (1] UHE
Legal status (1] a natural person
(1] non-profit
(1] private entity
@ Neo

Saved at: 13:5425 0/ € Prev QRET




Welcome Identification Org anisati'ﬂn Success |

il What's next?

You will shortly receive an email confirming your registration.

Registration

Go to the Participant Portal, section My Organisations’ to:

com I3 | ele d v Provide programme specific information.
; 3 : It is obligatory to fill in this information for Horizon 2020. Otherwise
YL o Yuﬂrgg;uﬂﬂ f:m SRR, you will not be able to submit your proposal.(wait confirmation

from REA).
923715772 A

Provide SME information.

If you submit a proposal to an SME instrument call of H2020, you
must carry out the SME self-assessment. For most other H2020
calls you only need to declare the fact that your organisation is
SME.

pdate your organisation data.

Thank you for using the beneficiany’s registration. You can now safely close the browser's window/tab.

Continue to update 2

HelpDesk wodo peecmpauii Ha rnopmarni y4acHUKIe
opaaHizauil: hitps://ec.europa.eu/info/funding-
tenders/opportunities/portal/screen/support/helpdes

k RS \Vith the support of the
S S Erasmus+ Programme
S of the European Union



https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/helpdesks
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/helpdesks
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KPOK 9

Micna orpumaHHa PIC, Ha Participant Portal Takox HeoOXxigHoO
3aBaHTaXXUTU NeBHiIi AOKYMEeHTU BiAnNoBIiAHO OO0 BUMOr
KOHKYPCIB NPOEKTIB:

https://webgate.ec.europa.eu/funding-tenders-
opportunities/display/OM/Online+Manual

Etan1: BignpaBuTtu BigCckaHOBaHI JOKYMEHTN MOBOK opuriHany 3
opiLinHUMK NepeknagamMu, sKi € HoTapiaribHO 3aBIpeHI

Etan2: ctaTtyc opraHisauil Ha noptani — Declared
ETtan3: nepesipka 4OKYMeEHTIB TEXHIYHUM Bigainiom (bproccenb)
Etan4: 3miHa cTtaTycy opraHisauil — Validated

3anpowyemo KoHcynbTyBaTUch 3 HEO B YKpalHi


https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
https://webgate.ec.europa.eu/funding-tenders-opportunities/display/OM/Online+Manual
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Ans npoekmie KA1 — He 060oB'A3koBO MaTtu Validation status

Hnsi npoekmie KA2 - Validation status € o60B'A3KOBMM ANA BCiX
OeHedpiyiapiB npoekTy (40 MOMEHTY nignucaHHA Grant
Agreement)!

Ansa npoekmie XXKaH MoHe - Validation status € o60B'A3koBUM (A0
MOMEHTY nignucaHHa Grant Agreement)!
FAKWo oTpMMaHoO 3BICTKY NPO NIATPUMKY NPOEKTY, TePMIHOBO
nepeBipTe CcTaTyCc opraHi3audil Ta 3aBepLwiTb npouec Banigauit!

AKLLOo sikacb opraHisauis 3 napTHepcTBa He maTtume ctaTtyc Validated — €sponencbka Komicia mae
NpaBO BUKITIOYUTU NPOEKT 3i CMUCKY NiATPUMaHKX, abo BUKITIOUYNTU Takoro naptHepal

3eepmaemo yeazy, wio y 8i0rnogioHocmi 00 PI3HUX KOHKYpCI8,
crucok 0okymeHmie 8I0PI3HSIEMbCS!
Q6oe'sa3koeo! Bei dokymeHmMuU nodarombscsi MO8OK opuaiHany 3

o@piuiuHO HoMapianbHO 3agipeHuUMu nepeknadaMmu aHaniluCbKor
moeoro!!!
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HATIPUKJIAL:

LemarnbHa iHpopmauisi wo0o 0b6oe8’'s13kosux dodamekie (Key Action 2 -
CBHE) 3a NMNOoCUJIaHHAM. https:/lerasmus-plus.ec.europa.eu/programme-guide/part-c/registration

e e e o e e @ gyt e nhy e e e e+ gy s+ o e e e e o @2 ers s e
How to submit an Erasmus+ Application? a Organisation ID. An applicant can check its Organisation ID or change some of the information linked to it

through the Organisation Registration system for Erasmus+ and European Solidarity Corps. Inserting the

How to submit an Erasmus+ Application? — . . . . . . . .
PR Organisation ID in the form will load all the information provided by the applicant at registration stage

Step 1: Registration and display it in the form

Step 2: Check the compliance with the
programme criteria

Proof of legal status

Step 3: Check the financial conditions

Step 4: Fill in and submit the application form As part of the registration process, applicants must also upload the following documents:

What happens once the application is * the Legal Entity form [ (to be downloaded from the European Commission's website. In case of

submitted? consortium, the Legal Entity Form should be provided by all members of the consortium;

What happens when the application is « the Financial |dentification form [ (to be downloaded from the European Commission's website.

approved? - . . . . . . .
Please fill in the form relating to the country in which the bank is located, even if the applicant is

Other important contractual provisions officially registered in another country. In case of consortium, the Financial Identification form

should be provided only for the coordinator.

For grants exceeding 60 000 EUR, applicants may need to upload specific documents to give proof of their

financial capacity. For more details, see the section "Selection Criteria" below.



https://erasmus-plus.ec.europa.eu/programme-guide/part-c/registration
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[ToBHMN nepenik AOKYMEHTIB
3anoBHeHY Legal entity form (wabnoH)

CTtaTyT opraHi3auii (3 3aBipeHUM rnepekriagomM aHri.MoBoOw), WO BUCTYyMNae
3a9BHMKOM Ta/ abo napTHEPOM :
https://commission.europa.eu/publications/legal-entities en;

Financial identification form (wabsnoH), wo mae 0yTn 3aBipeHa neyaTkoro
baHkKy (ans 3asiBHUKIB) https://commission.europa.eu/publications/financial-
identification en

IHdbopmauia npo diHaHcoBuM cTtaH (banaHc 3a OCTaHHI [OBa
3aTBEPOKEHUX 3BITHUX NEPIOAIB (Tinbku AN NnpuBaTHOI opraHisaLllii-3asaBHMKa)

VAT registration / Certificate of VAT Exception (Homep Ta koniga
ceigoutBa nnaTtHuka NAB).

LEAR Appointment documents (!!!):

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/temp-
form/lev/lear-appointment-letter-and-lear-roles-and-duties en.pdf
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o * *x AL ith the support of the -
? * * E +P
R Frasmus+  EEleEaests important Notice

LEAR — ocoba, wWo npu3HA4Ya€eTbCsad OpraHi3auieto odiuinHo
NpeacTaBnATK 1l IHTepeCcu Ha nopTasni Ta HeCTU BiAnoBiAANbHICTb
3a BYaCHe OHOBJIEHHS AOKYMEHTIB Ha CauTi

Appointment Documents:

LEAR Appointment Letter (wab6noH)

JJOKYMEeHT Npo npaBa Ta 060B’a3kn (abnoH)

[leknapauis npo BUKOPUCTAHHSA efleKTPOHHOI cucteMun (wabnon)
Konia ykpalHCbKOro nacnopty LEAR

Konisg ykpaiHCbKOro nacnopty Legal representative (ocoba, wWwo
3aBIps€ AOKYMeHTU Ha LEAR)
BHYTPILLHIA AOKYMEHT BIiAMOBIAHO A0 SIKOro KepiBHUK opraHisauii
(legal authorized person) Mae npaBo nianucy, npaso o@iuUiMHO
NpeacCTaBNATU IHTEpeCcKU opraHisauii
[Nepeknaau MmatTb 6yTK 3aBipeHi HoTapianbHO!
*Hanpuknag: LEAR — npopekTop, a Legal representative — pexrop 3B0.
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021 -

2027/common/temp-form/lev/lear-appointment-letter-and-lear-
roles-and-duties en.pdf
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